Advocacy in Human Services (HS 107) Portfolio Requirements

(Updated February 26, 2009)
1. Students MUST either be registered at Housatonic Community College in the MERGE Mental Health Certificate Program, the Victim Services Certificate program, or be registered as non-degree students.  In either case, students must complete the HCC admissions application and pay the $20 admissions fee.

2. Students must have completed the Advocacy Unlimited advocacy training program.

3. Request an application form from the respective Program Coordinator, complete the information, and pay a $50.00 fee. 

4. To qualify for portfolio review for three college credits, students must submit the following information to the MERGE Mental Health Certificate Program Coordinator or Victim Services Certificate Program Coordinator:

· The application form with proof of payment;
· A letter from Advocacy Unlimited stating that the student has completed the Advocacy Unlimited advocacy training program and specifying the date of completion;
· Advocacy portfolio or a request for a written examination developed and administered by Housatonic Community College.
5. Two Behavioral and Social Sciences faculty members will read the Portfolio and make recommendations to the MERGE Mental Health Certificate Program Coordinator or the Victim Services Certificate Program Coordinator.  The respective Coordinator will make a recommendation to the Department Chair, who will make a recommendation to the Dean of Learning regarding the granting of credit.

6.

Students who have completed the Advocacy Unlimited advocacy training 

program and who do not have current portfolios may elect to take a written   examination in lieu of submission of the portfolio.  The examination will be read by two reviewers and recommendations made to the Dean of Learning as described in number 5 above.

7.
The Dean of Learning makes the final decision regarding the granting of  credit.

8.
The College will contact students when the credits are granted.

9.         Students are responsible for retrieving their Portfolios from the Coordinator’s                       

            office.

10.
For applications and information please contact Edward Keane, Ph.D., 

Coordinator of Human Services at (203) 332-5165 or Samantha Mannion, Coordinator, Victim Services Certificate at (203) 332-5168.  

