	
	Employment Opportunity with the Connecticut Community for Addiction Recovery (CCAR)
 
 
CCAR is looking for a full time Volunteer Coordinator to work out of the Bridgeport Recovery Community Center and is responsible for implementing the Volunteer Management System including recruitment, engagement, scheduling, and evaluation. This position is also responsible for coordinating the regional Telephone Recovery Support program including all outbound telephone calls, volunteer management and data tracking. Here are some qualifications.  
 
· Bachelor's degree in related field or Associates degree or two years related experience. 

· Experience in volunteer management. 

· Experience with the CCAR Telephone Recovery Support (TRS) program preferred. 

· Knowledge of addiction recovery premises and practices preferred.

· Cross-cultural skills, and experience with culturally diverse populations.

· Demonstrated excellence in written and oral communication skills.

· Experience with data management: Excel, Access, Word and PowerPoint preferred.

The Volunteer Coordinator will be offered a starting salary between $28,000 - $42,000, 35 hours a week occasional evenings and weekends. A cover letter is required. Submit resume with your cover letter via email to yoly@ccar.us or by fax 860-244-2228 or mail to CCAR, Attn: Human Resources, 198 Wethersfield Avenue, Hartford, CT 06114 by Friday, October 28, 2011. Note: Resumes without cover letter will not be reviewed. EOE.

	
	

	


